	Signed: (Employer)
	
	Date:
	     

	Subject to review, monitoring and revision by:
	     
	Every:
	     
	months or sooner if work activity changes


Date of Risk Assessment 25/6/2019
Organisation name: Over Haddon Village Hall Management Committee
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	Do you need to do anything else to manage this risk?
	Action by whom?
	Action by when?
	Done

	Slip, trips and falls etc
	Users of the hall, the grounds, demountable stage(with movable steps), play area equipment and car park may suffer injuries such as fractures or bruising if they slip or fall, e.g. on spillages or trip over objects or the baby changer tray should collapse or they climb trees or lean over front wall or fall from stage.
Children may suffer trapping injuries in doors.

	· Car park surface maintained to be as even as possible.
· Parking spaces for visitors with disabilities available close to hall entrance.
· Good lighting in car park and all rooms and corridors in hall.

· Users know (through the hire agreement) to clear up spillages immediately and know where equipment is kept.

· Mats at entrances to stop rain water being carried in.
· No storage in corridors.

· No trailing electrical leads/cables.
· Users advised (via hire agreement) of need to use kitchen safely.
· Weekly check of playground equipment.
	1. Surface of car park to be inspected regularly and repaired as necessary.
2. Volunteers and users (via hire agreement) to be advised of which products to use on which floor.

3. Inspect baby changer fittings regularly.

4. Users advised that children and vulnerable persons should be supervised in the area of the front wall and trees.
5. Door closure protectors to be fitted.
6. Annual platform lift service.

7. Fit handrails to foyer area.
8. Annual inspection and certification by RIIP registered inspector

	1. All trustees and admin secretary to monitor.
2. Booking Secretary.

3. Booking Secretary

4. Booking Secretary

5. Maintenance officer to review
6. Maintenance
7. Secretary
8. Maintenance

	1. Inspect every 3 months.
2. Ongoing
3. February 2013
4. Inspect monthly
5. Feb 2013
6. June ann
7. ASAP
8. February ann

	1. Oct 2012 then every 3 months.
2. Ongoing

3. Sept 2013 then mthly 

4. 3/12/2012 then mthly

5. Fitting not essential. Keep under review.

6. Due 2020
7. Jan 2016
8. Due 2020
         

	Work at height
	Anyone working at any 

height could suffer 

injuries, possibly very 

serious ones, should 

they fall.
	· An appropriate stepladder is kept in the storeroom and available for use.

· Hall users know (through hire agreement) that they are responsible for using the stepladder safely. 

· Hall committee members know how to use the stepladder safely.
	1. Print copies of HSE guidance on safe use of stepladders and make available to those who may use stepladder. 

2. Put in place system for checking condition of stepladder.

3. Consider implications for work at height of any future alterations to the hall.
	1. Secretary

              (copies in file)
2. Maintenance
3. Admin with maintenance

	1. 6/12/2012
2. 6/12/2012

3. As needed

     
	1. 6/12/2012
2. 6/12/2012

	Vehicle movement
	Pedestrians could suffer serious injury if struck by cars entering/leaving car park or moving in it.
	· Car park well lit.
· Kerbs highlighted to car park extension.
	1. Advise users of hall, through hire agreement, to consider whether they need to control car parking.
2. Apply tape or paint kerb.
	1. Booking Secretary
2. Maintenance
	1. As needed
2. ASAP
	1. Ongoing
2. February 2017


	Hazardous 

substances
	The cleaner and others 

cleaning, risk skin 

problems, e.g. dermatitis 

and eye damage, from 

direct contact with 

cleaning chemicals. 

Vapour may cause 

breathing problems. 
	· Mops, brushes, goggles and strong rubber gloves provided.

· Cleaning products marked ‘irritant’ replaced with milder alternatives.

· Cleaner trained to use products safely, e.g. follow instructions on the label, dilute properly and never transfer to an unmarked container. 

· Cleaning products stored securely.
	1. Cleaner reminded to check for dry, red or itchy skin on her hands and, if finding any, to go to doctors for advice and to tell the secretary to the management committee.
	1. Booking Secretary
	1. 6/12/2012
	1. 6/12/2012

	Electricity
	Users risk electric shocks 

or burns from faulty 

equipment or installation.
	· Fixed installation correctly installed by qualified electrician, and inspected regularly.

· All repairs by qualified electrician.

· Portable equipment checked for visual signs of damage before use. 

· Hall users know (through hire agreement) they are responsible for any equipment that they bring onto site.
	1. Make sure hall users know where the fuse box is and how to switch supply off in an emergency.
2. Remind users that portable equipment considered 

unsafe should be marked and taken out of use.
3. Complete PAT certification.

4. Complete Electrical Installation Certificate.


	1. Booking Secretary
2. Booking Secretary

3. Maintenance
4. Maintenance
	1. 6/12/2012
2. 6/12/2012

3. Two years
4. Every 5 years
	1. ongoing
2. ongoing
3. May 2020
4. Feb 2022              

	Stored equipment
	Users could be injured by collapsing stacks.
	· Users know that they must stack portable stage, tables and chairs carefully so that they do not collapse.
	1. Create more space in storeroom to avoid “trapping” injury.
	1. Trustees
	1. Done
	1. Ongoing

	Manual handling
	Users may suffer back 

pain if they try to lift 

objects that are too 

heavy or awkward.
	· Trolleys available to move heavy equipment and users know where they are kept.
	Advice on use of trolleys          given in hiring agreement
	1. Booking Secretary
	1. Done
	ongoing

	Asbestos
	Users carrying out normal activities at very low risk. 

Asbestos only poses a 

risk if fibres are released 

into air and inhaled. 

Maintenance workers are most at risk.
	· No risk controls required at present. The hall was a new build in 2010/2011 to latest building regulations.
	1. No further action needed
	
	
	

	Fire
	If trapped, users could 

suffer fatal injuries from smoke inhalation/burns
	· Fire risk assessment done and necessary action taken.
	1. Ensure the actions identified as necessary by the fire risk assessment are done.
2. Consider alternative storage for Well Dressing boards.

3. Ensure emergency lighting and firefighting equipment is serviced.
	1. Chair of Management Committee
2. Trustees

3. Maintenance.


	1. Ongoing as part of Management Committee Meetings.
2. Annually

3. Annually
	1. Fixed Agenda item.
2. July 2016
3. June 2020



Signed……………………………….. (Chair)


23/7/2019        
Review Date: Second meeting after the next AGM 



Fire and Risk assessment
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Original signed copy filed separately

